
Note:  - Prior to offering a staff position, you must have an approved staff request, approval by a Human Resources representative of the candidate's qualifications for the position, and 
    approval of this form.  

- Employment records must be maintained by Human Resources.  The Office of Affirmative Action maintains data concerning sex, race, etc.  
- Use applicant Self Identifcation Forms for all applicants

Position:  (   ) exempt Grade:
Department: (   ) non-exempt FTE:
Proposed Candidate:  

Is the candidate currently employed by UH?   (   ) yes     (   ) no Race/Ethnicity:  (New Employees, AA Office Only)
(If yes, complete shaded area to the right) (   ) White, Non-Hispanic (   ) Other Ethnic Group

(   ) Black, Non-Hispanic (   ) Hispanic
Proposed Salary: (   ) American Indian (   ) Asian or East Indian

Propsed Start Date: Veteran Status
Veteran Status: (   ) yes     (   ) no Sex: (   ) m     (   ) f
Vietnam Era Veteran: (   ) yes     (   ) no Disabled: (   ) yes   (   ) no

Search Process
1.  How did the candidate learn about your job opening?
2.  Did you announce your position opening in your departments? (   ) yes     (   ) no
3.  Did other individuals apply for this position or express interest in the job? (   ) yes     (   ) no

Justification of Request (if additional space is needed use reverse side)

Requested by: Signatures/Dates
Director or Department Chair: /
Mail Code: Telephone: /
Dean or Asst VP /
Appropriate Vice President: /
Human Resources: /

If the following information has NOT been previously filed with the Human Resources Department, please attach original or copy of staff request, job job description, job requirements,
and candidate's application/resume The Routing Flow is as follows:

 -->  -->  -->

EEO/AA Office (   ) Request Approved
(   ) Request Denied

signature Date

University of Houston
Request for Waiver of Posting of Staff Position

Initiating Department Dept/College Chair/Dean Human Resources (2770) EEO/AA (PRES 2162)
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